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Handcarried by ER to addressee morning of 8 Feb, 6 : 

Orig & 1 w/"Basic Personnel Info; Description of Duties; 

7 photos 5 x 7"; one roll acetate sheets, templates P^ nt ^ 



Doctor if. d. Fieha/ 
national sci«o»wasdsEtiaa 
1951 Constitution Avenue 
dasMn*jton 25* C. 

Dear Doctor Plcba* 

i%snk you for your letter Isrritiag tbie 
to nominate a etaadldate for th* national capital 

Award. 


2 have dlecuBBed this profyaa with 


a mmmm. 




m or officer* and we have aaleeted [ 

I for noBfiUa&loa. mar twffltioafcion i* mute on 


STAT 


th e haaig of certain inventlver contributions m&& 
by | I in relation to the preparation of plans 


or the Agency* a or* heaa^uai'tere twiiding. 

js fa y i take tM$ OjpportuiElty to express a# belief 
in sod appreciation Of the pxagraaa sponsorec «y 
Washington talent lfi* societies for rtiaulcting inter- 
est in pxofbccftcqaal careers. 


CCWCUB: 


&TEB I960 


E. cj5is Lloyd 
Acting 


iijuifcrely. 


AUuea w * MlM 
Director 


ORiaiHAfPCR: 


ILLEGIB 


Director of Personnel 


Distribution: 

0 & 1 - Addressee 

1 -*DCI; 1 -*DDCI (*w/«fct, except work samples ) 
vi - ER v/stt„ (except wk. samples) 

3 - dd/s l/att. (except wk. samples) 

1 - D/Log. v/att. (except wk. samples) 

2 - D/Pers w/att. (except wk. samples) — 1 - Subject's file 

) i - Stayback 

QD/PerB/l sjc (1 Feb. 60) 

' — ,L ■ Jonn < i/nc/‘ 
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AcaigvisifiEff 


1, Om o£ the aajor pretties® la eomtstiess Wit* tins pH , awnin g 
for ft new headquarters building ii eresfted by th» tine lag between 
the date f Steel wozfeing drawings are coapdeted, sad the date the build- 
ing ia ready tor oco^aacy. During tale period many changes ® B * Bap in 
organization, personnel streotgtb., ope rafting preeadute s, <»& ia t he 
e^alpiaest and facilities retired by the Agency tm r efficient cperaUoa. 
ii uf»h abaugBa affect partition igfWtS) door loeatloss j air conditioniit-i , 
power, and other facilities. 


2. 


In order t ha t the laaxtaoa nansber of ne cessary sh amans isUpst. 


devised « 


be effected prior to ece^detim of construction, , 

Deans of tes^latins Agency space layouts of the new building to serve 
for working out building revisions resulting from charm* ia organi- 
zation, worietng relsftlcfflftMps, and procedures. His aobaas also provides 
& asms lb® determining io cation of t elep h on e and poeer outlet* j and 
%Ayxn the building Is eosplete will serve for p l a n ning and executing the 
jaove into the new building. 


j, , afthane was acooEgOlahad by using acetafte sheets 

a p pypy j nflft eiy two feet tgIBW Oil CftCJl Of whiCb the OWtliftS Of ft Section 

of the b uilding ms drawn aft one- eighth scale. Fifteen such sheets pro- 
vided. the layout fbr an entire floor. A method of actuating these sheets 
oa the wall of the plum roe® was devised so that each floor of the building 
com ft be viewed in its entirety. The htflftta g se l ls and fished Installations 
such as stairwells, toilets, pneumatic thhe stations, columns, *®d main 
corridors were Inked on the seetafte sheets. Parti tione within the building 
were shown in place by the use of three si zes of blsc A tape, e«eh eizft 
indicating ft different type of partition. 1 1 


Jd*ea devised an econ- 


riwrfftia fflBfto® of a ann f a e tu rlpg furniture tomplatee, draws to scale, with 
aa adhesive backing permitting the® to be rem orse and reused. 


In actual use the ftcetafte sheets are first eoiapletea ao that 
the space layout la Identical to that shown on the contract drawings. 
Fro® information as to Agsaey requirements each epee® layout ia teat* 
plated to Show the furniture lead equipment the operating element re- 
quires in the new building* The acetate sheets are them reproduced by 

the ozalid process and copies furnished the prospective occupants. 

Ttwm layouts are reviewed and any retired changes discussed with| | 

I l or other Heaters of the Building H a nning Staff. sSa» changed 
conditions warrant revision of the space layout, snob revisions are 
s tudi ed mad analyzed by using the acetate sheets with the removable 


STAT 


STAT 


STAT 
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partitions (tag>e) and furniture tespiotce . Alter the tinplated lay- 
outs law® been cospdetely reviewed and app ro v ed , additional prints 
ere laada and forwarded to Public Build! nga Servioe and to the Contract 
Architect for use in the Issuance of such contract change orders as 
aoy be necessary. Prints of the approved toileted layouts are also 
being used to plan the telejiione inetallation and electric outlets 
needed for each office, ifJhen the neve to the new b u i ldin g is started 
those teaplabed layouts will provide detailed Inforaetion as to the 
placerwnt of each piece of furniture and office equiiwent. 

5. Samples of the acetate sheets, testates and prints are 
forwarded under separate cover. 
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MEMORANDUM FOR: 
SUBJECT: 


Director of Central Intelligence / * 

for the National 


Nomination of 
Capital Aware - 


STAT 


STAT 


1* This memorandum transmits a suggested letter for the signature 
of the Director o f Central Intelligence and other documents nominating 
|for the National Capital Award sponsored by the D# C. 
Council of Engineering and Architectural Societies and the Washington 
Academy of Sciences. 

2. These awards will be presented to three young professionals in 
the Metropolitan Washington area in recognition of notable achievements 
in the fields of architecture, engineering and applied sciences as part 
of the nationwide observance of Engineers* Week. The major objective 
of this program is the development of professional and public awareness 
of the contributions made by younger members of these professions and 
the stimulation of interest in the engineering, architectural and scien- 
tific areas by young people who are preparing for a professional career. 


3. The Deputy Directors were notified of the opportunity of nomi- 
nating candidates for the National Capital Award. The Deputy Directors 
(Intelligence) and (Plans) di d not submit nominatio ns. The Deputy 


Office of Logistics, 
or the care er Council unanimously 


Director ( Support ) identified 
as a qualified candidate. The members 
decided to recommend the nomination of 
gence Agency has not previously nominated any employee for this award. 


The Central Intelli- 


k . The award ceremony will be held on 25 February I960. However, 
nominations must be submitted to Dr. K. G. Ficha, National Science 
Foundation by 8 February i960. 


Gordon M. Stewart 
Chairman 

CIA Career Council 


Attachments 


STAT 

STAT 


STAT 
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M&HCBAHOiH FOR: 


SUBJECTS 


Director of Central intelligence 


Nomination of 
Capital Award 


COX* the 


STAT 


STAT 


1, This mnaorandnai transmits a suggested letter for the signature 
of the Director o f Central Intelligence and other docuaente nerainafcing 

P ar the Notional Coital Award sponsored hgr the D* C. 
Council of Engineering and Architectural Societies the Washington 
Acaderay of Sciences. 

2. These awards will he jpreeeasted to three young profewtfnnals in 
the Metropolitan Vtanhingtoa ertx in recognition of notable achievements 
in the fields of ta-cMtecture, eng in e ering and applied sciences as pert 
of the nationwide observance of Engineers' weak* Baa *vJor objective 
of this program is the <tarwOopaant of pxofeealonal mad public awareness 
of the ccaJtributlons made by younger members of these professions and 
the stimulation of interest in the eogitieerlng, orcMtectural and scien- 
tific areas by young people vbo are preparing for a professional career. 


STAT 


STAT 


4. The award ceremony will he held on 25 February I960. However, 
nominations must he subedited to d?« it. O. Ficha, Rational Science 
Foundation by 8 February i 960 . 


3. The Deputy Directors were notified of the opportunity of nomi- 
nating candidates fbr the National Capital Award. Bse Deputy Directors 
(Intelligence) on d (Plans) di d not submit aontastln na. The Deputy 
Director (Support) identified | | Office of logistics, 

as a qualified candidate. The neuftx ara of the Car eer council u n a n Aa o ualy 


decided to r ecot arac nd the nomination of 


Qtaxtral intelli- 


gence Agency hee not previously naainabed any eqplagree for this award. 


STAT 


cJA* /UC- /U' / 


AttarhuentiB 

, Distribution: . \, 

/0 & 1 - Addressee; 1 - D&SjP; $ -JER r ,., 

;v-3 - DD/S; 1 - D/Logistics * *-* 

■g '^Jj/PerB (1 Stay-back - 1 Subject’s file) 

OD/Pers, 3 jc (2 Feb. 60) 


ijordon a. fctewart 
Chairman 

CIA Career Council 
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